Visa Section  
The Consulate General of Italy in London  
Harp House, 83-86 Farringdon Street 
London EC4A 4BL 

[bookmark: _GoBack][Must be dated within one month of the appointment]        

Subject: Letter to request a Multiple Entry Business Schengen visa for Full Name (similar as in passport); Passport number; Passport Issue Date; Passport Expiry Date  

Dear Visa Officer,
I am writing to submit my application for a Multiple Entry Schengen visa to Italy for business and tourism purposes. The primary reason for my travel is to attend a BCG meeting in Italy from [DATE] to [DATE] 2025. In addition to this business engagement, I also intend to travel within Italy for personal tourism from [insert start date] to [insert end date].
The purpose of this cover letter is to provide an overview of my travel plans and to confirm my intent to comply with all visa regulations during my stay. During the tourist portion of my visit, I will be personally responsible for all associated expenses, including accommodation, travel, and insurance.
Please find enclosed all the required supporting documentation for this application. I trust that everything is in order and respectfully request that you consider granting the appropriate visa for my travels.

Should you require any additional information or clarification, please do not hesitate to contact me.
Thank you for considering my application.

Sincerely yours, 
[Signature] 

[Applicant’s full name,
Full home address, 
Contact email address, Contact number]
